
D E T A I L E D  C A S H  R E C O R D  O F  T R O O PD E T A I L E D  C A S H  R E C O R D  O F  T R O O P   
A N DA N D   

A N N U A L  R E P O R T  O F  T H E  T R O O P  T R E A S U R E RA N N U A L  R E P O R T  O F  T H E  T R O O P  T R E A S U R E R   
( S U B M I T  A T  Y E A R  E N D  O N L Y )( S U B M I T  A T  Y E A R  E N D  O N L Y )   

 
THE CASH RECORD IS KEPT BY THE TREASURER, AND IS A DETAILED ACCOUNT OF ALL THE CASH RECEIVED OR PAID OUT OF TROOP TREASURY, SUCH AS 
PAYMENT OF WEEKLY DUES, PURCHASE OF EQUIPMENT, SALE OF TICKETS, AND PAYMENT OF TRANSPORTATION. 

TROOP NUMBER D E T A I L E D  C A S H  R E C O R DD E T A I L E D  C A S H  R E C O R D     YEAR 
DATE ITEM INCOME EXPENSES AMOUNT OF CASH 

ON HAND 

 BALANCE FROM PREVIOUS YEAR XXXX XXXX  
     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     



     

     

 
- OVER - 

TROOP NUMBER      D E T A I L E D  C A S H  R E C O R D     D E T A I L E D  C A S H  R E C O R D     YEAR 

DATE ITEM INCOME EXPENSES AMOUNT OF CASH 
ON HAND 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
A N N U A L  R E P O R T  O F  T H E  T R O O P  T R E A S U R E RA N N U A L  R E P O R T  O F  T H E  T R O O P  T R E A S U R E R   

(SUBMIT AT YEAR END ONLY) 
 

  

TOTALS 

  

SIGNATURE OF TREASURER DATE DATE APPROVED BY TROOP 

 
 

IMPORTANT 



TROOP FUNDS SHOULD BE BANKED IN THE NAME OF THE  TROOP AND THE COUNCIL.  TWO ADULTS SHOULD BE GIVEN AUTHORITY TO DRAW AGAINST 
THE ACCOUNT.  THESE WILL USUALLY BE THE LEADER ASSISTANT LEADER, OR TROOP COMMITTEE CHAIRMAN.   THIS SUGGESTION IS MADE IN ORDER 
TO GIVE ACCESS TO THE TROOP FUNDS IN CASE THE LEADER IS CALLED AWAY OR UNABLE TO SIGN CHECKS.  
THIS RECORD, OR A COPY OF IT, SHOULD BE TRANSFERRED FROM ONE LEADER TO ANOTHER AS THE LEADERSHIP OF TROOP CHANGES; FROM ONE 
TREASURER TO ANOTHER AS THE OFFICE CHANGES.  
 
“CASH ON HAND” INCLUDES BANK BALANCES AS WELL AS BILLS AND COINS.  
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