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Cookie Booth Guidelines and
Reservation Instructions

Dear Troop Leaders/Troop Product Sales Managers:

Does your troop need additional funds for a special trip or project?  Are your Girl Scouts planning to finance their summer camp or equipment acquisitions with cookie certificates?  Holding a booth sale is a great way to make additional sales for reaching those goals!  

You will find all of the paperwork you need to request boothing sites for your region in this information packet.  All service units have ample opportunities for good boothing sites. The list of boothing locations and times will be available online   www.girlsfirst.org click Programs tab, Product Sales tab, General Information tab.  Lottery for boothing has been changed to Monday, February 11, 2008 at 4pm at the Bakersfield Service Center.
Troop Activity Form
A booth sale is a troop activity.  It requires a Parent Troop Trip Information Form (available on www.girlsfirst.org) be given to your Service Unit Coach and girls need signed permission slips (multi-use) for the specific time and place of the booth sale.  Plan to meet the adult supervision guidelines in Safety-Wise and Council Policies and Standards.

boothing days and times
February 29, 2008 – March 16, 2008
Monday - Friday

3:00 p.m. – 7:00 p.m.

Saturday and Sunday

9:00 a.m. – 12:00 p.m. or 12:00 p.m.  – 3:00 p.m. or 3:00 p.m.  – 7:00 p.m.

* Saturdays and Sundays are broken into shifts to allow more troops to have exposure in prime locations.

* Please note that some locations have restricted days and/or times for boothing.

Suggested maximum numbers of boothings to attend per troop

The following are suggestions only, please talk with your Service Unit Coach or Service Unit Manager if you feel your troop should do more than the suggested boothings. 


New troops

Suggest   3 for small troop (up to 15 girl),       5 large troop (15 or more)


Brownies 

Suggest   6 for small troop (up to 15 girls),      8 for large troop (15 or more)


Juniors


Suggest 10 for small troop (up to 15 girls),    12 for large troop (15 or more)


Girls 11-17

Suggest 12 for small troop (up to 15 girls),    15 for large troop (15 or more)

Ordering Boothing Cookies

Predicting how many boxes will sell at a booth is a difficult guess. There are many factors that contribute to the success of a booth sale. Such variables are location, girl preparation and attitude, weather, time of day, and availability of cookie varieties.  A good booth sale can sell around 18 - 22 boxes per hour. A wildly successful sale can get much higher.

To break down your booth selling order by variety, keep in mind these per hour estimates:

	MOST POPULAR SELLERS
	POPULAR 

SELLERS
	SLOWER
SELLERS
	SLOWEST SELLERS

	Thin mints
7 boxes

Samoas
             5 boxes
	Do-Si-Dos
3 boxes

Tagalongs         2 boxes
	Lemon Chalet        1 box

Trefoils                  1 box
	All Abouts        0-1 boxes

Choc Chips       0-1 boxes


Remember, it is not necessary to have all eight flavors for a successful booth sale! 

IMPORTANT: Be cautious in ordering cookies toward the end of the sale.  Sales are the highest during the first week of boothing and taper off by the third week. There are no returns or exchanges of cookies for any reason other than damaged boxes or cases.  
Boothing Guidelines

Booth sales are an extremely important part of the Girl Scout Cookie Sale Program. It teaches girls important professional skills such as sales, marketing, finance, customer service and public relations. The following will ensure that your troop will have a positive experience and successful site sale.

Plan ahead
· If your confirmation instructs you to call ahead to the store manager, please do so. Otherwise your confirmation may not be valid.

· Review the guidelines on the booth sale confirmation and abide by the special requirements of your location.

· Bring extra change; do not ask for change at the boothing site location. 

· Have appropriate GOALS for use of cookie proceeds and make sure your girls know how the money will be used. 

· Allow girls to practice their sales techniques before your troop sells from a booth.

Dress appropriately
· No torn clothing, cut-off's, short shorts, bare midriffs, bathing suits, etc. 

· Girls should be identifiable by wearing Girl Scout uniforms or attire (Safety-Wise, Standard 30). 

Be Courteous
· All troops selling from a booth must have TWO ADULTS and only TWO GIRLS present at the booth site.

· Do not block the doorways.

· No tag-a-longs – No Daisy Scouts or non-registered children.
· Greet people warmly, smile and remain pleasant and helpful under all circumstances.

· Approach customers as they are leaving, rather than when they are entering, to avoid duplication.

· Say “Thank You” to everyone whether they purchased cookies or not.

· Do not eat, drink, chew gum or smoke at the booth site.

Clean up your site
· Clean up the area after your assigned time is over. Take away all empty cookie boxes and cases.  Do not use the booth site location’s trash containers.
· Begin breaking down your station a few minutes before your time is up so the next troop can start right on time.

· Do not extend your reservation times unless approved by the Boothing Coordinator.
Please follow these very important guidelines.  Every year we lose valuable boothing sites due to troop misconduct. 

Filling out and submitting the reservation worksheet
When you fill out the Boothing Request Form, make sure you include your troop number, service unit, contact person, address, phone number, troop grade level, total number of boothings you would like (Maximum of 4 will be given) and your requested boothing dates and times. Your 1st choice should be the place you most want to booth cookies, the 2nd choice will be the second location you would like to booth cookies and so on. 

Do not make reservations by date order; make them in order of preference for the request.  For example, if your troop wanted only two booth dates and preferred to booth at the Grocery Outlet on Ming Ave during the first and second days of boothing, you might request the following:

1st Choice

3-4-06

Grocery Outlet - Ming Ave



3-7




date


location




time

2nd Choice Alternate

3-5-06


Grocery Outlet - Ming Ave


9-12




date


location




time

3rd Choice

3-5-06

Grocery Outlet - Ming Ave



12-3

date


location




time

 If your troop would like to booth at multiple locations on the same day and time, please indicate this by putting an asterisk (*) next to the date.  For example, if your troop wanted to booth on 3-4-06 at both the Grocery Outlet and Walgreen’s from 3-7, you might fill out your request as shown below.  (This may be possible if your troop has both a leader and a co-leader and multiple registered parents in the troop).  The leader may be present at one boothing with one adult while the co-leader is at the other with another adult.

1st Choice

3-4-06 *

Grocery Outlet - Ming Ave


3-7




date


location




time

2nd Choice Alternate

3-4-06 *

Walgreen’s - Ming Ave


3-7




date


location




time

3rd Choice

3-5-06


Grocery Outlet - Ming Ave


12-3

date


location




time
Reservations will not be made on a first-come, first-served basis.  Rather, they will be made by lottery drawing.  This allows all troops to have the same chance at a good boothing location. 

Boothing Request Forms must be received by 5:00 p.m. on Tuesday February 5, 2008 at the
GS-JTC Bakersfield Service Center:

1831 Brundage Lane

Bakersfield, CA  93304


After the lottery (February 5th), boothing confirmations will be mailed out to you on Wednesday February 6, 2008. You must include a self-addressed (not stamped) envelope.  
The list of boothing locations and times will be available online at www.girlsfirst.org click on Programs tab, Product Sales tab, then General info tab
booth additions and cancelations after the lottery
Starting February 25th (after 9am) you may contact Michelle Loyd to make a booth reservation by phone (see details below).  Please remember to call and cancel any reservation for a booth that will not be used.  This is especially important during the last week when troops are trying to sell the last of their cookies.  

If you have any questions or need to add or cancel sites call Michelle Loyd, Regional Boothing Coordinator at 332-1665 and leave a message.
*Make it a HIT!*










